CONSTITUTION AND BYLAWS
of the

FEATHER RIVER COLLEGE

CLASSIFIED SENATE

Article I
PURPOSE

The purpose of the Classified Senate is to provide a mechanism for classified representation in Feather River Community College’s shared internal governance structure per AP 2510.

Article II

MEMBERSHIP

Membership in the Classified Senate is open to all permanent, temporary, full-time and part-time classified staff, including confidential staff and managers.

Article III

OFFICERS

President - 
The Classified Senate President, or his/her designee, shall preside over all meetings of the Classified Senate, represent the Senate to the Board of Trustees and the Administration, attend all Board meetings, Budget Committee meetings, and be a member of the Superintendent/President’s Cabinet. 

Vice-President - 
The Classified Senate Vice-President shall assist the President and shall perform duties of the President any time the President is unavailable or unable to act.

Secretary - 
The Classified Senate Secretary shall keep a record of the proceedings of all meetings of the Classified Senate to be distributed to all members, shall maintain all records and papers related to Classified Senate business and shall make these records available for inspection by any member during regular work hours.

Treasurer - 
The Classified Senate Treasurer shall be responsible for the collection of dues and the disbursement of funds, shall submit a draft budget for approval at the October meeting and shall distribute a written financial report quarterly to all members.

Officers shall be elected by secret ballot in May.  The term of office shall be for two years and shall commence in July.  Vacancies shall be filled by secret ballot and such electees shall hold office until the next regular election.
Article IV

COMMITTEE REPRESENTATIVES

Shared governance committee representatives shall be elected by secret ballot in May of each year for representatives whose terms have ended.  Term of office shall be for two years and shall begin in July.  Committee representatives shall represent and be responsible to the Classified Senate in all actions.  Vacancies during the year shall be filled as soon as possible by secret ballot.  Committee representatives shall report on committee activities at monthly Senate meetings. If a representative cannot be present at a monthly meeting, the report can be provided, in writing, to the Senate President who will give the report in their absence.
Classified Senate representatives selected to serve on hiring committees shall be selected as stipulated in AP 7123 Classified Hiring Policy & Procedures.
Article V

MEETINGS

Meetings shall take place at least once a month from August through June.  A regular meeting date will be established by the President at the first meeting of their term.  Members shall be given at least five work-days written notice of the time, place, and agenda for monthly meeting.  Under no circumstances shall a vote be taken on any issue not listed on the agenda.

Special meetings may be called by the President, as necessary, or at the written request of any member, with at least two work-days written notice to all members.

One-half hour of each monthly meeting shall take place on work time.  The remainder of the meeting shall be on the employees own time.

Article VI

VOTING
The election of officers and committee members, and all actions shall be decided by a majority of the votes cast.    Members unable to attend a meeting may designate another member to vote on their behalf by completing an official proxy form (Attachment A).  Completed forms shall be given to the Secretary at the beginning of the meeting.

Article VII

CONSTITUTION AND BYLAWS

This Constitution and Bylaws may be amended or new Constitution and Bylaws adopted by secret ballot.  Voting will take place over a two day period.  A majority of the votes cast shall be sufficient to amend or replace the Constitution and Bylaws.
Article VIII
DUES

Dues in the amount of $20.00 shall be paid annually in September.  Dues can be paid by personal check or through a onetime payroll deduction.    Dues will be used for the following:


1. Classified Senate Scholarship



50% of dues collected


2. Other purposes approved by a majority vote of current paid members.

Should a member choose to contribute additional money to the scholarship fund they may elect to do so through equal monthly payroll deductions.
Classified Senate Approved:  9/30/11
Attachment A

Classified Senate of Feather River College

Proxy Vote Form

I, the undersigned, ____________________________________, being a member of the Feather River College Classified Senate, hereby appoint __________________________________________ as my proxy to vote on my behalf at the Classified Senate meeting held on ___________________________.

Proxy Voting Options (check one):

_____  My proxy may vote as he/she thinks.

_____  My proxy vote is as follows:

Action Item #1:_______________________________(list the item)
For / Against  (circle one)

Action Item #2:_______________________________(list the item)
For / Against  (circle one)

Action Item #3:_______________________________(list the item)
For / Against  (circle one)

Signed:_______________________________________________

Date:  ________________________________________________

(name of appointed person)





(date of meeting)





(name)








